Advance Business Services Technology
A. COURSE IDENTIFICATION

Credits:


1 Full Credit

Instructor:


Mr. Beeney

Room Number:

5
B. COURSE DESCRIPTION

This class is designed to have students continue to develop and apply an understanding of the many functions that may be accomplished with the use of computers and software.  Basic business functions, entrepreneurship and global business principles will be applied so students may write a business plan.  Opportunity is given to plan and develop web pages.  Students will have the opportunity to earn direct college credit upon completing this course  
C.
TEXTBOOKS AND LEARNING MATERIALS
“Intro to Business” 2006.  Thomson South-Western.  Dlabay, Burrow and Eggland.

“E-Commerce Marketing” 2005.  Thomson South-Western.  Kleindl and Burrow.

 “Exploring Web Design” 2005.  Thomson/Delmar Learning.  Vest, Crowson, and Pochran.

Notepad ++ - software

Microsoft Office 2003


Bplans.com  http://www.bplans.com/
D.
GOALS AND OBJECTIVES

1. Develop proper formatting techniques.
2. Perform advanced Microsoft Office applications.
3. Develop an understanding of business principles (supply/demand, markets, business activities, etc.).
4. Develop an understanding of global markets, trade and the United States’ role in the global economy.
5. Define entrepreneurship, its role in the economy, and concepts for new business ventures.
6. Develop good work habits by working with a team on projects, collaborating efforts and displaying a positive attitude.
7. Develop a working knowledge of HTML

8. Develop a working knowledge of JavaScript

E.
GRADING CRITERIA
Participation/Attendance – 20%

Quizzes/Tests – 25%

Work Assignments – 35%

Projects – 20%

Late work will not be tolerated.  Due dates are made for a reason, to keep you up to date with the class.  Motivation and listening will be the key ingredients to be successful in this class.

F.
Conduct Expectations
1) Students are to be respectful and courteous of other’s thoughts, ideas and perceptions.

2) Students are expected to actively participate in classroom discussions, teams, groups or individual assignments.

3) Students are expected to come into class prepared with assignments complete.

4) Student’s work should demonstrate their thoughts and ideas; not that of others.

5) Students are to use time wisely.  There will not be wasted time.

6) Any student caught cheating will receive a zero on the assignment, quiz or exam.

7) Any student not representing our class in a professional manner while working on class-work, in or out of school, will be reprimanded.

G.
Attendance

The attendance policy will be followed per student’s planners.  Students will also receive a zero for participation points on the days absent.  This is a business class, as in business attendance/participation is very important.  If a student receives a poor attendance grade then an end of the semester research project may be completed to retrieve those points.

H.      Late Work

Assignments turned in late will be deducted by 30%.  Work that is over 5 school days past due will not be accepted.
TO BE SUCCESSFUL, YOU MUST BE HERE, PARTICIPATE, AND TURN WORK IN ON TIME !


